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iuridiuli samsaxuri 
latviis respublikis 

saxelmwifo kancelariaSi

solveiga lisi

iuridiuli samsaxuris ufrosis moadgile

tel.: +371-67082915, mob.: +371-29400302

el.misamarTi: Solveiga.Lice@mk.gov.lv

Tbilisi, 2009 wlis 25-26 seqtemberi
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Sinaarsi

 latviis sakanonmdeblo sistemis mokle 
mimoxilva

 saxelmwifo kancelariis misia da 
struqtura

 iuridiuli departamentis movaleobebi

 iuridiuli departamentis organizaciuli 
mowyoba

 iuridiuli departamentis saqmianobis 
maregulirebeli meqanizmebi

 ministrTa kabinetis proceduruli normebi

 eleqtronuli marTva (E-marTva)
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a

seimi
erTpalatiani parlamenti
100 parlamentis wevri 
arCeuli 4 wlis vadiT 

sayovelTao da pirdapiri 
kenWisyriT

sakanonmdeblo iniciativa
kanonproeqtebis miReba

ndobis votumi
prezidentis vetos 
uaryofa martivi 
umravlesobiT

konstituciaSi Sesworebis 
Setna xmebis 2/3-iT

prezidenti
irCeva 4 wlis vadiT 
parlamentis wevrTa 

umravlesobiT (minimum 51 xmiT)
saxelmwifos meTauri

saxelmwifos warmodgena
sakanonmdeblo iniciativa

miRebuli kanonebis 
gamoqveyneba

parlamentis daTxovna 
erovnuli referendumis gziT

sakonstitucio sasamarTlo
7  mosamarTle, amtkicebs 

parlamenti 10 wliT
samarTlebrivi aqtebis 

konstituciasTan Sesabamisobis 
Semowmeba

ministrTa kabineti
18 ministri (2008)

waradgens premier-ministri da 
amtkicebs parlamenti

saxelmwifo administraciis 
xelmZRvaneloba

kanonebis ZalaSi Seyvana

Premier-ministri
waradgens prezidenti mas 

amtkicebs parlamenti
mTavrobis meTauri
angariSvaldebulia 
parlamentis winaSe

uzenaesi sasamarTlo
uzenaesi sasamarTlos 
Tavmjdomare, amtkicebs 

parlamenti 7  wlis vadiT
danarCen mosamarTleebs 
samudamod amtkicebs 

parlametni

saapelacio 
sasamarTlo

pirveli instanciis 
sasamarTlo
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maregulirebeli aqtebis ierarqia

konstitucia

evrokavSiris reglamenti

kanoni
kanoniT ratificirebuli 
saerTaSoriso SeTansmeba

ministrTa kabinetis gankargulebebi
ministrTa kabinetis gankargulebiT miRebuli 

saerTaSoriso SeTanxmeba

adgilobrivi xelisuflebis organoebis savaldebulo gankargulebebi
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sakanonmdeblo sistema

parlamenti
•3 wakiTxva

•2 wakiTxva saswrafo SemTxv-Si, 
saerTaS. xelSekr, saxelmwifo. 

biujeti

ministrTa 
kabineti

saxelmwifos
prezidenti

kanonproeqtebi

kanonebi

•saparlamento 
komitetebi
•5 parl. wevri
•amomrCevelTa 1/10 

sakanonm. iniciativebi, 
kanonproeqtebi

K
k
a
no

n
pr

o
eqt

eb
i

k
a
n
o
nebi
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saxelmwifo kancelariis misia

 latviis mTavrobis mier gadawyvetilebis 
miRebis legitimuri, motivirebuli, efeqturi, 
gamWvirvale da Tanmimdevruli procesis 
uzrunvelyofa

 saxelmwifos interesebis warmodgena
saerTaSoriso saarbitraJo procesebze da
adgilobriv sasamarTloebSi, moTxovnilebis
mixedviT

 politikis dagegmvisa da mTavrobis
komunikaciis koordinacia

 kanonebis ZalaSi Sesvlisa da samTavrobo
gadawyvetilebebis Sesrulebis koordinacia
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saxelmwifo kancelariis struqtura

Premier-ministri

direqtoris moadgile 
saxelmwifo administraciis 
srulyofis da politikis 
koordinaciis sakiTxebSi

saxelmwifo kancelariis 
direqtori

Ppremier-ministris 
ofisi

informac. 
Teqnologiebis 
departamenti

komunikaciebis 
dep-ti

politikis 
koordinaciis 
departamenti

dokumentaciis 
uzrunvelyofis 
departamenti

iuridiuli departamenti

samarTlebrivi aqtebis 
redaqtirebis 
departamenti

Ffinansuri 
ganyofileba

kadrebis 
ganyofileba

Sida auditis 
konsultanti

dokumentebis damuSavebis 
departamenti

direqtoris moadgile 
samarTlebrivi aqtebis sakiTxebSi

evrokavSiiris struqt. 
fondebis 

Ddepartamenti
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maregulirebeli aqtebi

 latviis respublikis konstitucia 

 kanoni saxelmwifo administraciis struqturis 
Sesaxeb 

 kanoni ministrTa kabinetis struqturis Sesaxeb 

 kanoni „biujetisa da finansuri marTvis Sesaxeb“

 kanoni administraciuli procedurebis Sesaxeb 

 kanoni kerZo pirebis gancxadebebis Sesaxeb 

 ministrTa kabinetis gankarguleba #263 (20.05.2003) 
„saxelmwifo kancelariis reglamenti“

 ministrTa kabinetis gankarguleba #300 (07.04.2009) 
„ministrTa kabinetis proceduruli normebi“
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politikis dagegmvis dokumentebi

 ministrTa kabinetis ganzraxulobaTa 
deklaracia da samoqmedo gegma

 saxelmwifo kancelariis operatiuli 
strategia 2007-2009 w.w.

(http://www.mk.gov.lv/en/vk/publikacijas)

 saxelmwifo kancelariis wliuri samuSao 
gegma

 saxelmwifo administraciis reformis 
strategia 2001-2006 w.w.

 mTavrobis sakomunikacio politikis ZiriTadi 
mimarTulebebi (2001)
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iuridiuli departamentis ZiriTadi movaleobebi

 sakanonmdeblo da politikis ganmsazRvreli 
aqtebis proeqtebis, dargobrivi saministroebis 
mier inicirebuli sainformacio baraTebis 
analizi maT mTavrobaSi 
gansaxilvevlad/dasamtkiceblad wardgenamde:

 sakanonmdeblo aqtebis Sedgenis wesebTan 
Sesabamisoba

 dadgenil procedurasTan Sesabamisoba; aqve 
igulisxmeba sakonsultacio moTxovnilebebi

 konstituciasTan da kanonTan Sesabamisoba; 
politikis ganmsazRvrel dokumentebTan 
Sesabamisoba. 

 samaraTlebrivi aqtis proeqtis teqstis saboloo 
redaqcia, damowmeba dargobrivi saministros mier

 mTavrobis sxdomebze da saxelmwifo mdivnebis 
TaTbirebze daswreba
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 normatiuli aqtebis, politikis ganmsazRvreli 
dokumentebis, sainformacio baraTebisa da sxva 
dokumentebis proeqtebis Sedgena

 saxelmwifo administraciis organoTa iuridiuli 
samsaxurebis TanamSromlobis koordinacia, raTa 
uzrunvelyofil iqnas kanonis debulebebis 
erTgvarovani interpretacia da proeqtebis 
Sedgenis unificirebuli teqnologia. 

 kanonebis ZalaSi Sesvlisa da ministrTa 
kabinetis gadawyvetilebebis Sesrulebis 
koordinacia

 ministrTa kabinetisa, dargobrivi 
saministroebisa, marTvis adgilobrivi 
organoebisa da saxelmwifo kancelariis sxva 
qvedanayofebisaTvis iuridiuli konsultaciis 
gaweva

iuridiuli departamentis ZiriTadi movaleobebi
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iuridiuli departamentis gansakuTrebuli 
movaleobebi

 saxelmwifos interesebis warmodgena 
saerTaSoriso saarbitraJo procesebze 

 ministrTa kabinetis interesebis warmodgena 
adgilobriv sasamarTlo procesebze da 
sakonstitucio sasamarTloSi 

 latviis UNIDROIT-Si warmodgena (iusticiis 
saministrosTan erTad) 

 saxelmwifo kancelariis momaragebis 
proceduris organizacia 

 danaSaulis prevenciis saxelmwifo sabWos 
sekretariatis funqciebis Sesruleba 
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iuridiuli departamentis organizaciuli 

struqtura

saxelmwifo kancelariis 
direqtoris moadgile 
sakanonmdeblo aqtebis 

sakiTxebSi

iuridiuli departamentis 
ufrosi

iuridiuli 
departamentis 

ufrosis moadgile

11 iuriskonsulti
2 kontrolis 
specialisti

2 ufrosi specialisti
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iuridiuli departamentis saqmianobis 
organizacia

 movaleobebi ganawilebulia kanonis sferoebis mixedviT, ise 
rom TiTo iuriskonsults, iseve rogorc departamentis 
ufrosis moadgiles exebaT 3-4 sfero maTi prioritetulobis 
mixedviT

 sakanonmdeblo aqtebsa da politikis damgegmav dokumentebze 
iuridiuli daskvnis gacemis vadaa 7 samuSao dRe

 direqtoris moadgile, yoveli samTavrobo sxdomis an 
saxelmwifo mdivnebis TaTbiris win acnobs dRis wesrigs 
premier-ministrsa da saxelmwifo kancelariis direqtors 

 gansakuTrebuli davalebebi SeiZleba Sesruldes 
mcirericxovani gundis ZalebiTac – 1 iuriskonsulti, 
romelsac uSualod exeba saqme da 1-2 damxmare. direqtoris 
moadgile koordinacias uwevs saerTaSoriso arbitraJebs da 
saxelmwifo momaragebas; iuridiuli departamentis ufross 
exeba adgilobrivi sasamarTlo procesebi. 

 azrTa sxvadaxvaobis warmoSobis SemTxvevaSi saboloo 
gadawyvetilebas direqtoris moadgile iRebs, rogorc 
Tanamdebobis piri, romelic ganagebs iuridiuli 
departamentis saqmianobas
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saqmianobis ZiriTadi samarTlebrivi
meqanizmebi da meTodologiebi

 normatiuli aqtebis proeqtebis Sedgenis wesebi 
(2009)

 normatiuli aqtebis Sedgenis saxelmZRvanelo 
(2002)

 iuridiuli samsaxurebis ufrosebis 
saministroTaSoriso Sexvedrebis 
gadawyvetilebebi

 saxelmwifo kancelariis SigniT sakanonmdeblo 
aqtis proeqtze konsultaciis gacemis 
proceduruli normebi (Sida aqti)

 ministrTa kabinetis proceduruli normebi (2009)

 normatiuli aqtis proeqtze darTuli axsna-
ganmartebiTi baraTis Sedgenis wesebi (2007

 kanoni administraciuli procedurebis Sesaxeb 
(2004)

15
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sakanonmdeblo aqtebis proeqtebis 

brunva saxelmwifo kancelariaSi

16

saministro
sakanonmd. 
aqtis proeqti

dokumentebis damuSavebis 
departamenti

iuridiuli dep-ti
dokumentaciis 
uzrunvelyofis 
departamenti

mTavrobis sxdomaze an 
sax. Mmdivnebis TaTbirze 
gansaxilvelad 
mosamzadeblad

iuridiuli daskvnisaTvis 
mTavrobis sxdomamde an 
saxelmwifo mdivnebis 
TaTbiramde

iurid. aqtebis saredaqcio 
dep-ti

Ppremier-ministri

Minister sakanonmd. aqtis 
dasrulebuli 
proeqti

iurid. aqtis xelmowera 
mTavrobis sxdomaze 
miRebis Semdeg

oficialuri 
gamoqveyneba

xelmowerili 
iurid. aqti

an proeqti 
dabrunda

+iurid. dep-
is daskvna.

mTavrobis sxdoma:

iurid. aqtis proeqtis 
gaformeba dasamtkiceblad 
Setanamde

© OECD

A
 jo

in
t 
 i
n

it
ia

ti
ve

 o
f 

th
e 

O
E

C
D

 a
n

d
 t

h
e 

E
u
ro

p
ea

n
 

U
n

io
n

, p
ri

n
ci

p
al

ly
 fi

n
an

ce
d

 b
y 

th
e 

E
U

proceduruli normebi
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sax. mdivnebis TaTbiri
(xuTSabaTobiT 9:10)

daskvnebi

• 2 kvira (2-4 kvira – polit. ZiriTadi 
mimarTulebebi da organizaciebis 

strategiebi) 

• sawin. azri – saministroTaSorisi 
sakonsult. Sexvedra (an eleqtr. 
konsultacia)

gansaxilveli proeqtebi

ministrTa kabinetis 
komitetis Sexvedra

(orSabaTobiT 10:00)
ministrTa kabinetis 
Sexvedra

(samSabaTobiT 12:00)
dadebiTi proeqtebi

Ggamocxad. proeqtebi

D
is

p
u

ta
b

le
 le

ga
l 

d
ra

ft
s 
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proeqtebis gamocxadeba

 sakanonmdeblo aqtebis proeqtebi, 
politikis ganmsazRvreli dokumentebis 
proeqtebi da sainformacio gancxadebebi
(samoqmedo) cxaddeba saxelmwifo mdivnebis 
TaTbirze.

 gamocxadebis mizania ganisazRvros:
• romeli saministroebis da sxva uwyebebis 

daskvnaa saWiro

• sazogadoebrivi msjelobis aucilebloba

• axsna-ganmartebiTi baraTis damatebiTi 
Tavebis Sevseba

• sazogadoebisaTvis informaciis miwodeba, Tu 
aucilebloba moiTxovs
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finansTa saministros Tanxmoba

 proceduruli normebis Sesabamisad saWiroa finansTa 
saministros Tanxmobis (daskvnis) miReba yvela sakanonmdeblo 
da politikis ganmsazRvreli dokumentis proeqtis garSemo, 
iseve rogorc axsna-ganmartebiTi baraTis im nawilze, sadac 
laparakia saxelmwifo da/an adgilobrivi xelisuflebis 
biujetze misi fiskaluri gavlenis Sesaxeb

 axsna-ganmartebiTi baraTi erTvis yvela kanonproeqts da 
mTavrobis mier gamocemul maregulirebel aqtebs. finansTa 
saministro azrs gamosTqvams misi III Tavis garSemo, romelSic 
laparakia biujetebze gavlenis Sesaxeb

 axsna-ganmartebiTi baraTi:

- situaciis, problemis, mocemuli dokumentis arsis ganmarteba

- socialur-ekonomikuri efeqtis analizi

- fiskaluri efeqtis analizi

- sakanonmdeblo sistemaze gavlena, Tanmdevi cvlilebebi

- saerTaSoriso valdebulebebTan da evrokavSiris kanonmdeblobasTan 
Sesabamisoba

- arasamTavrobo seqtorTan konsultaciebi

- normebis ZalaSi Sesvla, organizaciebi

19
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Aaxsna-ganmartebiTi baraTis III Tavi

20

III. sakanonmdeblo proeqtis gavlena saxelmwifo biujetze da adgilobrivi 
mTavrobebis biujetebze

maCveneblebi

n-weli, 
(mimdinare) 

weli

Semdgomi 3 weli

n+1 n+2 n+3

1. cvlilebebi sabiujeto SemosavlebSi:
1.1. saxelmwifo biujeti, fasiani 
momsaxurebis mimwodebeli 
organizaciebis da sxva organizaciebis 
sakuTari Semosavlebis CaTvliT;
1.2. specialuri biujeti;
1.3. adgilobrivi mTavr. -is biujetebi.
2. cvlilebebi biujetis xarjviT 
nawilSi:
2.1. saxelmwifo biujeti;
2.2. specialuri biujeti;
2.3. adgil. mTavr.-is biujetebi.
3. Ffiskaluri efeqti:
3.1. saxelmwifo biujeti;
3.2. specialuri biujeti;
3.3. adgil. mTavrob.-is biujetebi.

4. damatebiTi xarjebis 
dafinansebisaTvis gaTvaliswinebuli 
sakompensacio zomebi
5. Semosavlebisa da xarjebis detaluri 
gaangariSeba

6. sxva informacia
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sakanonmdeblo proeqtebis ganxilva

 sakanonmdeblo proeqtebis ganxilva xdeba saxelmwifo 
mdivnebis TaTbirze im SemTxvevaSi, Tu ver moxerxda 
saministroebsa da sxva organizaciebs Soris 
konsultaciebis dros gamoTqmuli sawinaaRmdego azrebze 
pasuxis gacema. saministros saxelmwifo mdivans SeuZlia 
am TaTbirze warmoadginos proeqti.

 saministroebis, sxva organizaciebisa da 
arasamTavroboebis warmomadgenlebs ufleba aqvT 
monawileoba miiRon ganxilvebSi .

 Tu saxelmwifo mdivnebis TaTbirze moxerxda 
sawinaaRmdego azrebze pasuxis gacema da SeTanxmebis 
miRweva, sakanonmdeblo proeqtis momzadeba ministrTa 
kabinetis ganxilvaze warsadgenad evaleba Sesabamis 
saministros.

 Tu SeTanxmebis miRweva ver moxerxda, sakanonmdeblo 
proeqti ixsneba dRis wesrigidan an ubrundeba Sesabamis 
saministros Sesasworeblad da ministrTa kabinetis 
komitetSi gansaxilvelad Sesatanad.

© OECD

A
 jo

in
t 
 i
n

it
ia

ti
ve

 o
f 

th
e 

O
E

C
D

 a
n

d
 t

h
e 

E
u
ro

p
ea

n
 

U
n

io
n

, p
ri

n
ci

p
al

ly
 fi

n
an

ce
d

 b
y 

th
e 

E
U

ministrTa kabinetis komiteti

 komitetSi gansaxilvelad proeqtebis Setana SeuZliaT 
kabinetis wevrebs (premier-ministri, ministri). komiteti 
ganixilavs:

 politikis ganmsazRvreli yvela dokumentis proeqts mis 
ministrTa kabinetis sxdomaze miRebamde.

 samarTlebrivi aqtebis proeqtebs
• saxelmwifo mdivnebis TaTbirze maTi warumatebeli ganxilvis 

Semdeg;

• Tu saxelmwifo kancelariis iuridiuli departamenti wamoWris 
dasabuTebul sawinaaRmdego azrs;

• Tu sawinaaRmdego azri gamoiTqmeba kabinetis sxdomaze.

 sainformacio baraTs, romelSic mocemulia Semdgomi 
moqmedebis rekomendacia im SemTxvevaSi, Tu saministroebi da 
sxva organizaciebi ver SeTanxmdnen konsultaciebis 
procesSi

 ganxilva xdeba agreTve ministrTa kabinetis komitetis 
sxdomaze .

 Tu proeqti mowonebulia, igi irTveba ministrTa kabinetis 
sxdomis dRis wesrigSi.
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ministrTa kabinetis sxdoma

 mxolod kabinetis wevrs aqvs ufleba waradginos proeqtebi 
da sxva dokumentebi kabinetis sxdomaze misaRebad.

 kabineti gadawyvetilebas iRebs kabinetis sxdomebze.

 gadawyvetilebebi miiReba damswre kabinetis wevrebis xmebis 
umravlesobiT. xmebis Tanabari ganawilebis SemTxvevaSi 
premier-ministris xma aris gadamwyveti.

 kabinetis sxdomebi Riaa; SesaZlebelia calkeuli Sexvedrebi 
an Sexvedris nawili daxurul reJimSi Catardes.

 rogorc wesi kabinetis sxdomebze ar imarTeba kamaTi 
sakanonmdeblo proeqtebisa da politikis ganmsazRvreli 
dokumentebis proeqtebis garSemo. gamonaklisia saswrafo 
SemTxvevebi, proeqtebi da sxva dokumentebi, romlebic Tavisi 
arsiT mxolod kabinetis sxdomaze SeiZleba ganixilon, 
agreTve klasificirebuli dokumentebi, sainformacio 
baraTebi, samTavrobo mosazrebebi.

 kabineti, Tavis sxdomaze iRebs iuridiuli aqtebis 
proeqtebs, romlebsac saboloo saxe aqvT micemuli da 
gamzadebulia xelmosawerad.
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saswrafo sakiTxebi

 gamartivebuli proceduris gamoyeneba
 iusticiis saministros, finansTa saministros da 

saxelmwifo kancelariis PPU qvedanayofis 
savaldebulo daskvnebi

 Semdegi infomaciis mowodebis aucilebloba:
• saswrafoobis mizezi

• mizezi, romlis gamoc sakiTxi droze ar iqna 
gamotanili

• ra Sedegi SeiZleba mohyves sakiTxis gadadebas

• miRebis saboloo vada

• organizaciebi, uwyebebi da pirovnebebi, 
romelTa mowvevac saWiroa kabinetis sxdomaze

• saministros TanamSromeli, romelic 
pasuxismgebelia mocemuli sakiTxis momzadebaze
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ZalaSi Sesvla

 ministrTa kabinetis gadawyvetileba, 
romelic sxdomis oqmSia gatarebuli, 
ZalaSi Sedis dauyovnebliv

 ministrTa kabinetis gankargulebebi ZalaSi 
Sedis dargobrivi ministrisa da premier-
ministris xelmoweris Semdeg

 ministrTa kabinetis wesdebebi, 
instruqciebi da rekomendaciebi (aseve 
dargobrivi ministrisa da premier-
ministris mier xelmowerili) ZalaSi Sedis:

 oficialur organoSi (gazeTSi) 

gamoqveynebis meore dRes 

 sakanonmdeblo aqtiT dadgenili dRidan
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E-Government

Ppolitikis damgegmavi 
dokumentebis 
monacemTa baza

dokumentebis brunvis 
marTvis sistema

E-Pportfolio

mTavrobis veb-
gverdi

sxdomis dRes yvela masala 
moipoveba mTavrobis on-lain
internet-gverdze:

http://www.mk.gov.lv

saxelmwifo 
administraciis 

organoebis monacemTa 
baza
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E- portfolio, ra aris es?

• dRis wesrigisa da TandarTuli gansaxilveli 
dokumentebis eleqtronuli versia

• e-portfolio gamoiyeneba ministrTa kabinetis 
saqmianobis, kabinetis komitetis sxdomebis da 
saxelmwifo mdivnebis TaTbirebis 
uzrunvelsayofad

• momavali sxdomis dokumentebis eleqtronuli 
versia sxdomis dawyebamde sami dRiT adre 
moipoveba

• e-portfolioSi Sesvla SeiZleba sxdomis 
mimdinareobis drosac, interaqtiulia.
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e- portfolios momxmareblebi

 sxdomis monawileni - SeuZliaT nebismieri 
dokumentis moZieba (maT Soris SezRuduli 
moxmarebis), SesaZlebloba aqvT Seitanon 
komentarebi, gacvalon informacia 
eleqtronulad

 jgufis wevrebi - xeli miuwvdebaT 
oficialur dokumentebze (zogadad), 
SeuZliaT Sesabamis monawiles gaugzavnon 
sakuTari komentarebi

 stumrebi - xeli miuwvdebaT mxolod 
oficialur dokumentebze, kometaris uflebis 
gareSe
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E- portfolios momxmareblebi

jgufis wevrebi

(450)  

sxdomis 

monawileni (60)
stumrebi

(600)
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Brivibas bulv. 36, Riga, LV-1520

Tel.: +371-67082900

Fax: +371-67280469

E-mail: vk@mk.gov.lv

www.mk.gov.lv
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